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POLICY STATEMENT

The Office of Curriculum Management and Integration requires that medical students complete evaluations of all courses in which a student is enrolled. Types of evaluations include: faculty/preceptor, end-of-course/clerkship, site, and event/session. 

	Faculty/preceptor: An evaluation of all faculty/preceptors with whom the student encountered during their learning experience within a course. 

	End-of-course/clerkship: An evaluation of the course or clerkship in which a student is enrolled and recently completed. 

	Site Evaluation: An evaluation of the clinical sites in which a student was placed for their learning experience during the course in which they were enrolled.

	Event/Session: An evaluation of a singular learning event or session that may be collected in a just-in-time fashion (during the course) or near the end of the completion of a course. 

Providing constructive curricular program feedback is a student’s professional responsibility and is essential for continuous quality improvement of the medical school curriculum.

Procedure:
Students will receive an e‐mail informing them that an evaluation is available and the due date for completion. One email reminder will be sent two days before the evaluation is due.

· Phase 1 end-of-course and event/session evaluations are mandatory. Phase 1 end-of-course evaluations will be available 1 week prior to the end of the course and due 2 weeks after completion of the course. Phase 1 faculty/preceptor evaluations are optional. Phase 1 faculty/preceptor evaluations will be available on the last day of the course and due 2 weeks after completion of the course.

· Phase 2 end-of-clerkship evaluations will be available 1 week after the start of the clerkship and due 1 week after the conclusion of the rotation. Students are required to complete the end-of-clerkship, as well as at least 1 clinical site and 1 preceptor evaluation per experience on the clerkship. Phase 2 clinical site evaluations and Phase 2 preceptor evaluations open the first day of the rotation and are due 1 week after the conclusion of the rotation.  

· Phase 2 Specialty Elective and Phase 3 end-of-course evaluations will be available 1 week after the start of the course and due 1 week after the conclusion of the rotation. Students are required to complete the end-of-course and preceptor evaluations. 

· Failure to complete a required evaluation of any type will result in a Formative Feedback Form.

· A student who fails to complete three mandatory evaluations will be placed on the Promotions and Academic Achievement Committee (PAAC) agenda for discussion. A student may receive a Letter of Concern or Professionalism Warning from the PAAC for not fulfilling these requirements. 






Appendix A. Course Evaluation Distribution Timelines

	Evaluation Name
	Phase
	Mandatory for all students
	Frequency
	Open and Close

	Phase 1 End-of-Course Evaluation
	1
	Y
	For each course
	Opens 1 week before end of course/closes 2 weeks after course ends

	Phase 1 Faculty/Preceptor Evaluation 
	1
	N
	For each course
	Opens last day of course/closes 2 weeks after course

	Phase 2 End-of-Clerkship Evaluation
	2
	Y
	For each course
	Opens day 7 of rotation and closes 7 days after rotation ends

	Phase 2 Core Clerkship Clinical Site Evaluation
	2
	Y
	# of required site evaluations varies by clerkship (ranges from 1-3)
	Opens first day of rotation and closes 7 days after rotation ends

	Phase 2 Clerkship Preceptor Evaluation
	2
	Y
	# of required preceptor evaluations varies by clerkship (ranges from 1-4)
	Opens first day of rotation and closes 7 days after rotation ends

	Phase 2 Elective End-of-Course Evaluation
	2
	Y
	For each course
	Opens day 7 of rotation and closes 7 days after rotation ends

	Phase 2 Elective Preceptor Evaluation
	2
	Y
	Assigned minimum of 1 for each course
	Opens first day of rotation and closes 7 days after rotation ends

	Phase 3 End-of-Course Evaluation
	3
	Y
	For each course
	Opens day 7 of rotation and closes 7 days after rotation ends

	Phase 3 Preceptor Evaluation
	3
	Y
	Assigned minimum of 1 for each course
	Opens first day of rotation and closes 7 days after rotation ends
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