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POLICY STATEMENT




The purpose of this policy is to outline the process whereby a student can request an alternative site/service assignment.
· For clinical courses, rotation sites are assigned taking into account student preference. All rotation site assignments are final unless there are extenuating circumstances that arise after the initial site/service assignments are made. 
· Changes to assignments can be made at the discretion of the course/clerkship director. The Associate Dean for Student Affairs or a designee (i.e. advisor) may also request a review of the assignment by the course/clerkship director due to extenuating circumstances discussed with the student. 
· To request a change to assignments, students should submit a request for an alternative educational site/service through the biosketch on MedOneStop and/or course/clerkship specific instructions. Requests are routed to the course/clerkship director for review. The decision of the course/clerkship director is final.
·  Note: Many courses (particularly in Phase 3) are site/service specific, so a site/service change may require a course change. Students should refer to the elective policy for add/drop timelines and procedures when considering submitting a request to change site assignment.
· Students should also refer to the accommodations policy as necessary.


Relevant LCME Element

Element 10.9 Student Assignment: A medical school assumes ultimate responsibility for the selection and assignment of medical students to each location and/or parallel curriculum (i.e., track) and identifies the administrative office that fulfills this responsibility. A process exists whereby a medical student with an appropriate rationale can request an alternative assignment when circumstances allow for it.
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